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Regulations for Library Borrowing Cards for NKUHT Graduate Students on Leave and
Unregistered New Students
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Date of Approval:
Approved during the 512th Administrative Council Meeting of our school on August 9, 2023
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Article 1:

In order to serve NKUHT graduate students who have not yet registered and to facilitate the

use of the library's collection for thesis writing by students who are already on leave, these

"Regulations for Library Borrowing Cards for NKUHT Graduate Students on Leave and

Unregistered New Students" are hereby established.
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Article 2:
Newly enrolled graduate students who have not yet registered can apply for a
"Temporary Library Borrowing Card" by following the procedure outlined below in
person:
(1) Fill out the "Application Form for Library Borrowing Card for Unregistered Graduate
Students" (provided separately) with valid admission documents and a 1-inch photo.
(2) Pay a security deposit of NT$2,000.
The validity period of the library borrowing card extends until September 30th of
the current academic year. Following the issuance of the student ID card, the
temporary borrowing card must be returned to the library. Subsequently, the
procedure for refunding the security deposit will be carried out in accordance
with this requirement.
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Article 3:

In case of loss of the "Temporary Library Borrowing Card," it should be reported
immediately to the library to suspend borrowing privileges and prevent unauthorized use. If
the card is used by someone else, the user will be held responsible. The library will take
appropriate actions as per university regulations or involve law enforcement agencies. In
case of loss or damage to the card, an application for reissuance must be submitted along
with a processing fee of NT$100.
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Article 4:

Graduate students who are on leave can personally apply for borrowing privileges
following the procedure outlined below:

(1) Fill out the "Application Form for Library Borrowing Card for Graduate Students on
Leave" (provided separately) with a certificate of suspension.

(2) Pay a usage fee of NT$500 per semester (or NT$1,000 per academic year).

(3) Pay a security deposit of NT$2,000 or obtain approval through the signature of the
advisor and department office.
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Article 5:

Borrowing regulations:

(1) Materials labeled for "In Library Use Only" are not available for loan.

(2) Interlibrary loan services, including document delivery, book borrowing, and

cooperative library borrowing cards, are not provided.

(3) The borrowing limit is 5 items for a duration of 28 days. Renewals and reservations
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are allowed, but discussion rooms cannot be reserved.

(4) When overdue fines exceed the deposit amount, the library may revoke borrowing
privileges and initiate procedures to reclaim borrowed items.

(5) Other borrowing and returning regulations are governed by the "Library Borrowing
Rules for Library Materials" of the university. Compensation for damage, loss, etc.,
follows the "Library Materials Damage and Loss Compensation Guidelines" of the
university.
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Article 6:

To apply for a refund of the security deposit, fill out the "Library Borrowing Card Security
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Deposit Refund Application Form" (provided separately), and attach the original deposit
receipt, photocopy of identification, and bank or postal passbook cover photocopy. The
security deposit will be refunded without interest, directly to the account.
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Article 7:

These regulations have been reviewed and approved by the Library Advisory Committee

and the Administrative Council. They shall be published and implemented upon approval by

the President. The same process applies to any amendments.
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Responsible Unit: Library Services Section, Library and Information Services Office
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