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Submission for Consideration
Instructions 
Your SAGE Business Cases submission should consist of 3 separate documents: 
· Title Page
· Business Case
· Teaching Note
[bookmark: _GoBack]When submitting your manuscript on SAGE Track you should upload each document and assign it to the relevant category as above. In this submission pack, you will find a template for each document. Please write directly into these templates. 
You will also be asked to provide some metadata, or descriptive information, about your case study, which will help us make your case study discoverable online. This information is available on SAGE Track and you will be asked to select the most appropriate terms in the following areas:
· Subject areas relevant to your case
· Countries and/or regions relevant to your case
· Industry(ies) relevant to your case
· Organization(s) that are the subject of your case
· Size of the organization(s) in terms of number of employees
· Type of case
· Level of case
· Word count

Please note, if you decide to use material in your submission to which you do not own the copyright, you will be required to provide proof that you have sought and obtained permission from the copyright holder. You will be issued with a copy of the SAGE Business Cases Permission Request Form via email when you successfully submit your manuscript.
Similarly, if your case study is based on direct field research, you will be required to provide a signed release form from the relevant member of the organization on which your case study is based. You will also be provided with a copy of the SAGE Business Cases Organizational Release Form via email when you successfully submit your manuscript.
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