
1. Library Service Platform→Click search



2.Please log in using your account and password 
through the campus information portal.



3. Enter the Article Title or Keywords.
Be sure to enable “Expand My Results”



4.“No Online Access”→ No online access is available for this 
article. Click this link to request the document through RapidILL .



5.Click “RapidILL Document Deliverty Service”



6.The system will automatically fill in your information 
→ Fields marked with a red asterisk (*) are required. 
Once completed, click “Send Rquest.”



7.After submitting your request, there are two 
ways to access the full text：

• Option 1:
Library Service Platform → Sign in → My Library 
Card→ Requests → Download Full Text
• Option 2:
Receive a RapidILL Document Delivery email → 
Click the link to access the full text

~See the next page for download instructions.~



8.My  Library Card → My  Requests 



9.Requests → Download Full Text



10.Check Your Email → Click the Download Link



11.Please log in using your account and password 
through the campus information portal.



12.The full text will be downloaded automatically. If 
the download does not start automatically, click the 
Link to download.



11.Download Link: Up to 2 Clicks.
Please save the file after downloading.
(Clicks from Email and“My Library card”are counted together.)

Click the Link in the Email My Library Card → Requests
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