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NKUHT Library Application Regulations for Library Cards for Graduate Students on
Leave of Absence and Unregistered New Graduate Students
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Approved by the 512th Administrative Council, Aug 9, 2023
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Amended and approved by the 567th Administrative Council on July 8, 2026
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Article 1 To serve unregistered new graduate students and facilitate the writing of
theses/dissertations for graduate students on a leave of absence from NKUHT, these Regulations are
hereby established for the use of the NKUHT Library (hereinafter "the Library").
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Article 2 Unregistered new graduate students may apply for a "Temporary Library Card" in person
according to the following procedure:
1. Present a valid admission notice and one 1-inch portrait photo, and complete the
"NKUHT Library Card Application Form for Unregistered New Graduate Students"
(established separately).
2. Pay a deposit of NTS$2,000.
The temporary card is valid until September 30 of the current year. Once the formal student ID is

issued, the temporary card must be returned to the Library to initiate the deposit refund process.
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Article 3 If a temporary card is lost, the holder must immediately notify the Library to suspend
borrowing privileges and prevent unauthorized use. In the event of misuse, the cardholder shall
bear full responsibility, and the unauthorized user will be subject to university disciplinary action or
referred for legal prosecution. A replacement fee of NT$S100 is required for lost or damaged

temporary cards.
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Article 4 Graduate students on a leave of absence may apply for borrowmg privileges in person
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according to the following procedure:

1. Present a leave of absence application and complete the "NKUHT Library Card
Application Form for Graduate Students on Leave of Absence" (established separately).

2. Pay a usage fee of NT$500 per semester (or NT$1,000 per academic year).

3. Pay a deposit of NT$2,000, or obtain approval via signature/stamp from their advisor
and departmental office. Access to borrowing and electronic resources is valid until the
end of the paid semester. Renewal is permitted if no violations have occurred, subject to
Library approval. No refunds of the usage fee will be provided for mid-term termination.
Students must notify the Library upon returning to school or withdrawing to restore
original borrowing rights and initiate the deposit refund process.
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Article 5: Borrowing Rules

1. Materials designated for in-library use only may not be checked out.

2. Interlibrary Loan (ILL) services, including Document Delivery Services (DDS), book loans,
and partner library cards, are not provided.

3. The loan quota is 5 volumes for 28 days. Renewals and reservations are permitted, but
discussion rooms may not be used.

4. If accumulated overdue fines exceed the deposit amount, the Library may confiscate the
deposit and cancel borrowing privileges. Legal procedures will be followed to recover
overdue books.

5. All other borrowing and return rules shall follow the "NKUHT Library Loan Regulations."
Compensation for damaged or lost items shall follow the "NKUHT Library Regulations for

Compensation of Damaged or Lost Library Materials."
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Article 6 To apply for a deposit refund, the applicant must complete the "NKUHT Library Card
Deposit Refund Application and Receipt" (established separately) and provide the original deposit
receipt, and a copy of their bank or post office passbook cover. The deposit will be refunded

without interest via bank transfer to the designated account; cash refunds are not available.
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Article 7 These Regulations are approved by the Library Advisory Committee and the Administrative
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Council and implemented upon authorization by the President. The same applies to future
amendments.
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Responsible Unit: Library Services Section, Library and Information Services Office



