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NKUHT Library Regulations for the Use of the Book Drop

100#11% 22p A KW F #FA 4 | §RFRLE

Approved by the Library Advisory Committee, Nov 22, 2011
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Approved by the University Council Meeting, Dec 25, 2014
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Administrative amendments approved, Apr 22, 2019
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Article 1 The Library and Information Services Office (hereinafter referred to as "the Library") has
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established a book drop on the ramp to the right of the main entrance of the Library and

Information Building, and hereby establishes these "Regulations for the Use of the Book Drop"
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Article 2 In addition to returning books at the Library's circulation desk, readers may also return

books directly by placing them in the book drop.
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Article 3 The book drop is strictly for books borrowed from the Library. Readers shall be held

responsible for any issues arising from the accidental return of items not belonging to the Library.
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Article 4 To prevent the loss or damage of valuable materials, the following items must not be
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placed in the book drop. Users shall be liable for compensation if such items are damaged:

1.Non-book materials prone to damage, such as book attachments, floppy disks, CDs, etc.



2.0versized books that do not fit in the drop.
3.Soiled or damp books.
4.Materials or books borrowed through Interlibrary Loan (ILL) from other institutions.

5.Interlibrary Loan cards.
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Article 5 The actual number of returned books is based on the check-in record in the Library’s
system. Before the items are processed, the number of books available for loan will be determined

by the current records in the Library’s system.
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Article 6 For books placed in the book drop, readers should check their personal borrowing records

on the Library's website on the following working day to confirm return status. For any issues,

please contact the circulation desk staff.
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Article 7 Overdue books should be returned at the circulation desk rather than the book drop to

facilitate the processing of overdue fines. If overdue books are placed in the book drop, any

incurred fines will be automatically recorded in the user’s personal account.
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Article 8 Matters not covered by these Regulations shall be handled in accordance with the "NKUHT

Library Loan Regulations" and other relevant provisions.
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Article 9 These Regulations are approved by the Library Advisory Committee and implemented

upon authorization by the Dean of Library and Information Services. The same applies to future



amendments.
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Responsible Unit: Library Services Section, Library and Information Services Office



