Pl gkl S WA ExRFh AT THRIRE R

NKUHT Library Regulations for Faculty Reserved Course Materials
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Approved by the 83rd Administrative Council, Apr 23, 1998
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Revised by the 229th Administrative Council, Sep 30, 2010
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Revised by the 2nd Special University Council Meeting of the 2010 Academic Year, Nov 4, 2010 (Name
change authorized)
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Revised by the 233rd Administrative Council, Nov 25, 2010

103£127 25p #1035 £ R % 18P ¥ 10 i+ ¢ REE(E RERFE2 - 1)

Approved by the 1st University Council Meeting of the 2014 Academic Year, Dec 25, 2014 (Final article
amended)
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Administrative amendments (organizational name and titles) approved by MOE Letter No. 1080055537, Apr
22,2019
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Article 1 To meet the needs of faculty teaching and student academic learning regarding

the use of library materials, the Library and Information Services Office (hereinafter "the

Office") hereby establishes these "Regulations for Faculty Reserved Course Materials."
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Article 2 Both full-time and adjunct faculty members may, based on course requirements,

list Faculty Reserved Course Materials for students, including books, individual journal

articles, audio-visual materials, and electronic resources, or provide their own relevant

materials to the Office. The Office will set up a dedicated Course Reserves Area and a

specific webpage to provide access for students enrolled in the course.
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Article 3 Individual journal issues or bound volumes may not be designated as Faculty
Reserved Course Materials.
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Article 4: Application Procedures
1.Requested materials must be relevant to the course content and considered mandatory
reading by the instructor.
2.Instructors must submit the "Faculty Reserved Course Materials Application Form" to the
Office two weeks prior to the start of each semester to facilitate processing.
3.Requirements for different material formats:
i. Individual journal articles: Instructors must provide their own photocopies to the
Office.
ii. Electronic resources: Please send the URLs or digital files to the Office.
iii. Personal materials: These must also be submitted two weeks before the semester
starts and will be returned to the instructor within one week after the course ends.
4.Materials provided by instructors must comply with Intellectual Property Rights
regulations. The instructor shall bear full responsibility for any copyright infringement.
5.Materials from different sources can be listed on the same application form, but the

source and relevant publication information must be clearly indicated for processing.
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Article 5 Faculty Reserved Course Materials are for in-library use only and may not be
checked out.
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Article 6 These Regulations are approved by the Library Advisory Committee and

implemented upon authorization by the Dean of Library and Information Services. The



same applies to future amendments.
RELFEE R TR R

Responsible Unit: Library Services Division, Library and Information Services Office.



